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GENERAL CHECK LIST FOR STARTING A BUSINESS

Starting a business requires careful planning and consideration of various factors.
Remember that this is a general list, and the specific requirements may vary depending
on your industry, location, and business model. It is recommended to consult with
professionals, such as lawyers, accountants, or business advisors, to ensure you meet
all legal and regulatory obligations specific to your situation. While the specific
requirements can vary depending on the nature and scale of the business, here is a
general list of items you may need to start a business.

Business Idea or Concept:
Write down a clear idea of the product or service you plan to offer.

Market Research:
Get data and analysis to understand the market, customer needs, and competition for
your business, whether local, regional, national, or international.

Business Name:
Choose a unique and memorable name for your business and check its availability for
registration.

Legal Structure:
Determine the legal structure of your business, such as sole proprietorship, partnership,
limited liability company (LLC), or corporation.

Licenses and Permits:
Identify the required licenses, permits, and registrations necessary to operate legally in
your industry and location.

Regulatory Compliance:

Understand and comply with legal and regulatory requirements relevant to your industry,
such as health and safety regulations, data protection laws, or environmental
regulations.

Business Location:

Decide whether you need a physical location for your business, such as an office, retail
space, or manufacturing facility. Consider factors like cost, accessibility, and zoning
requirements.

Technology Infrastructure:
Determine the technology requirements for your business, such as computers, internet
connectivity, software applications, and security measures.

Equipment and Supplies:

Identify the equipment, tools, and supplies needed to operate your business effectively.
This could include machinery, computers, software, furniture, inventory, or raw
materials.
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Business Bank Account:
Open a separate bank account for your business to keep personal and business
finances separate.

Business Plan:
Start the preliminary write-up for your business plan, your goals, strategies, target
market, financial projections, and operational details. (Both internal and external)

Marketing Plan:
Start the preliminary write-up for your Marketing Plan, potential expenditures, strategies,
type of marketing, target market, financial projections, operational details and budget.

Financing:
Determine the funding required to start and sustain your business. This may include
personal savings, loans, investments, or crowdfunding.

Branding and Marketing:
Develop a brand identity, including a logo, website, marketing materials, and strategies
to promote your business and attract customers.

Business Insurance:
Assess the need for business insurance to protect against potential risks, such as
liability, property damage, or employee-related issues.

Staffing and Human Resources:
Determine if you need to hire employees and develop processes for recruitment,
onboarding, and managing human resources.

Accounting and Record-keeping:
Set up a system for tracking and managing finances, including accounting software,
bookkeeping, and record-keeping procedures.

Suppliers and Vendors:
Identify reliable suppliers or vendors for sourcing products, materials, or services
required for your business operations.

Pricing Strategy:
Develop a pricing strategy that considers your costs, market demand, competition, and
desired profit margins.

Sales and Distribution Channels:
Determine how you will sell and distribute your products or services, whether through a
physical store, e-commerce platform, or partnerships with retailers.

Ongoing Learning and Networking:
Stay updated on industry trends, attend relevant workshops or conferences, and build a
network of contacts to support your business growth.

© Copyright 2024 [2]



	TO-DO LIST
	BUSINESS TO-DO LIST-DOWNLOAD
	TO-DO-COVER

	TO-DO-COVER

